
TITLE: Director of Student Activities 

 

RESPONSIBLE TO: Dean of Student Life 

 

GENERAL DESCRIPTION: The Director of Student Activities oversees the Student Activities 

Council (SAC) and all other officially recognized student organizations at Christendom College. 

The Director provides leadership and guidance to all organized student activities.  The Director 

plays an integral role in the formation of students, and in such role sets the tone for much of the 

student experience outside the classroom.  The Director advises and offers guidance to the 

members of SAC and other student organizations in the performance of their duties. Additionally, 

the Director of Student Activities is responsible for the coordination and facilitation of the 

Women’s Formation Series.  

 

CHIEF DUTIES AND RESPONSIBILITIES: 

 

Student Activities 

1. Approve and oversee the coordination of all official planned student cultural, social, and fundraising 

activities to insure that they are uplifting, that they foster community spirit, and that they help build a 

sense of Christian culture; 

2. Provide assistance, support, and advice in the planning and execution of all student-planned activities; 

3. Organize and publish the calendar of events prior to each semester; 

4. Support SAC and student groups through mentoring, leadership development, and training in the 

student’s respective roles; 

5. Attend the weekly SAC meetings, and assist the Student Body President in the formation of weekly 

agendas. 

6. Ensure that appropriate DJs, chaperones, and bartending coverage at student events are arranged 

when applicable; 

7.  Ensure that the Student President Advisory Council and Food Service Council meet as indicated by 

the Student Handbook; 

8. Oversee the management of SAC financial records and procedures, and provide full accounting of 

student fees and monies; 

9. Assist the Student Body President in student elections, ballot counting, and announcing the winners; 

10.  Coordinate and arrange logistical support for the March for Life; 

11.  Organize the annual Discernment Weekend; 

12.  Prepare the annual SAC budget and Annual Work Plan Goals;  

13.  Participate and contribute in broader Student Life programs, events, and initiatives; 

14. Develop learning outcomes, conduct assessment, and prepare and carry out Institutional Effectiveness 

plans and reports for programs and initiatives in SAC/Rome Preparation; 

 
Women’s Formation Series 
15. Coordinate and host the annual Women’s Convocation 
16. Coordinate and host the Women’s Formation Series 
17. Network with local women affiliated with Christendom College for the coordination of the Women’s 

Formation Series; 
18. Contract formational speakers  

 

QUALIFICATIONS AND SKILLS NECESSARY: 

1. Must hold a college degree at the B.A. level. 

2. A knowledge and love of Christian culture. 

3. Leadership skills, especially with respect to young men and women. 

4. A passion for service 



5. Strong understanding of and ability to bring a relational ministry approach to the position. 

6. Strong understanding of and ability to weave a formational approach into various types of activities. 

7. Strong understanding of and ability to foster a balanced Catholic culture 

8. Previous experience in a relational ministry setting preferred. 

9. Comfortable in preparing and presenting to groups. 

10. Ability to establish and maintain effective working relationships with faculty, staff, students, and 

external vendors. 

11. Strong communication skills and ability to motivate students. 

12. Ability to work a highly flexible schedule that includes frequent evening and weekend assignments. 

13.  Commitment to and support for the Mission of Christendom College. 

14. Strong adherence to the Pope and Magisterium of the Catholic Church including matters regarding 

dignity of the human person, marriage and Papal Infallibility. 

 

 

 


