
JOB DESCRIPTION 

 

TITLE: Women’s Residence Director  

 

RESPONSIBLE TO: Dean of Student Life 

 

GENERAL DESCRIPTION: The Women’s Residence Director (RD) is responsible for supporting the 

residential and community life on campus. The RD plays an integral role in the formation of students and 

in this role supports the Director of Residence Life (DRL) and the Dean of Students (DS) in setting the 

tone for much of the student experience outside the classroom.  The RD provides leadership and direction 

in the formation of the student body as a whole, as well as with the specific formation of women on 

campus. The RD supports the work of the Residence Life Office, especially with the Resident Assistants 

(RA), their training, and development throughout the year. The RD serves as the first point of contact in 

support of students within the context of a residential campus. Though the RD is a resource for all 

students, the RD serves as a special liaison to female students, especially within the single gender 

residence hall setting.   

 

CHIEF DUTIES AND RESPONSIBILITIES: 

1. Set the tone for the implementation of a residential environment which is engaging, positive, and 

challenges students to grow. 

2. Support the DRL with the community programming and other initiatives within College housing; 

3. Provide mentorship and training for the RAs throughout the year, assist the DRL with RA staff 

meetings, and conduct support meetings with the Head RAs. 

4. Support Residence Life efforts to maintain a safe, secure, healthy, and positive living environment that 

enhances student development and learning. 

5. Assist the DS and DRL in formulating and implementing the rules governing student life; handle 

minor conduct issues as outlined by the DS. 

6. Support the following events/initiatives: Welcome Week Committee (Orientation), Parents Weekend, 

Women’s Convocation, Housing Selection, RA Selection, and Dorm Wars. Will be assigned to facilitate 

some of the above initiatives for Residence Life. 

7. Provide student support with office hours in the Student Life office. 

8. Follow policies, standards, and best practices for Residence Life. 

9. Establish a set plan for “out of office” informal interactions with students and carry out the plan 

throughout the year. 

10. Be available to female students to address their concerns and problems, especially those that a female 

student would be uncomfortable discussing with a male staff member; 

11. Support DRL with the evaluation and assessment College housing occupancy, retention, and trends in 

enrollment projections. 

12. Meet with students who are struggling with issues related to retention concerns, mental health or 

transition challenges. 

13. Make counseling referrals when such referrals are deemed necessary. 

14. Responsible for crisis response, risk management, and serves in the “on call” rotation with other staff. 

15. Participate and contribute in broader Student Life programs, events, and initiatives. 

16. Support DRL with the development of learning outcomes, conduct assessment, develop departmental 

goals, and assist the DRL with preparing and carrying out Institutional Effectiveness plans and reports for 

programs and initiatives in Residence Life; 

17. Assist the Dean of Student Life in areas related to the administration of Student Life. 

 

QUALIFICATIONS AND SKILLS NECESSARY: 

 

1. Must hold a college degree at the B.A. level. 



2. Experience in and an understanding of Residence Life practices in a small school setting. 

3. Experience in Residence Life and/or Student Affairs. 

4. Strong understanding of and ability to bring a relational ministry approach to the position. 

5. Strong understanding of and ability to weave a formational approach into various types of initiatives. 

6. Strong understanding of and ability to foster a balanced Catholic culture. 

7. Previous experience in a relational ministry setting preferred. 

8. Comfortable in preparing and presenting to groups. 

9. Ability to establish and maintain effective working relationships with faculty, staff, and students. 

10. Strong communication skills and ability to motivate students. 

11. Proven organizational skills. 

12. Ability to work a flexible schedule that includes evening, weekend and “on call” assignments 

13. Though the RD is a resource for all students, the Women’s RD serves as a special liaison to female 

students, especially within the single gender residence hall setting.  Due to the specific nature of that 

indispensible work, only female candidates will be considered. 

14.  Commitment to and support for the Mission of Christendom College. 

 

SUBMISSION INSTRUCTIONS: Candidates are asked to submit a cover letter, résumé and contact 

information for three professional references to Mr. Chris Vander Woude, Dean of Students at 

cvanderwoude@christendom.edu.  The cover letter should explain the candidate’s interest in the position, 

what the candidate can contribute to the programs, and how the candidate can contribute to the mission of 

the College.  Materials should be submitted electronically as attachments, in MS Word or PDF format.  

Review of applications will begin March 1, 2017. and will continue until the position is filled. Candidates 

are also required to complete Christendom’s Human Resources application (see link below) and e-mail it 

to hr@christendom.edu . 

 


