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 7.  Selection of Faculty 

 

7.1 Professional and Scholarly Preparation:  Christendom College shall hire only qualified 

full-time and part-time faculty members who can effectively support the mission of the 

College.   

 

7.1.1 Normally a Master’s degree in the teaching field is required to teach Christendom 

undergraduate courses, and the highest earned degree is desirable.  In special 

cases when the earned degree is lacking, acceptable qualifications can be shown 

by other evidence, such as but not limited to undergraduate and graduate studies, 

related work experiences in the field, professional licensure and certifications, 

honors and awards, continuous documented excellence in teaching, or other 

demonstrated competencies and achievements that contribute to effective teaching 

and student learning outcomes (cf. SACSCOC Resource Manual for The 

Principles of Accreditation: Foundations for Quality Enhancement 2018 edition, 

6.2a)  Normally, all department chairmen will hold the doctorate in their field. 

 

7.1.2 Normally a doctorate or other terminal degree is required to teach Christendom 

graduate courses.  Since ecclesiastical degrees in the Sacred Sciences require a 

significantly higher number of graduate credit hours than do non-ecclesiastical 

degrees, a licentiate in any of the sacred sciences is an accepted qualification for 

teaching in the Christendom Graduate School.  Exceptions to this policy may be 

made for professors hired in the past who have successfully taught at the Graduate 

School for many years.  

 

7.2 Search Committee 

 

7.2.1 When expansion of the College or a faculty vacancy warrants the addition of 

faculty members, the following persons shall compose the search committee for 

undergraduate faculty: President, Vice President for Academic Affairs, Chairman 

of the department to which the faculty member is to be added, and any other 

persons who may be selected by these three.  For NDGS faculty the search 

committee shall consist of the President, the Vice President for Academic Affairs, 

and the Dean of the Graduate School.   In such committees, persons other than the 

President, Vice President for Academic Affairs, and Chairman shall have only an 

advisory role, so that the President, Vice President for Academic Affairs, and 

Department Chairman or NDGS Dean might better choose a faculty member with 

the most to contribute to the overall academic program. 

 

7.2.2 When the Department Chairman is to leave the employ of the College and is to be 

replaced by an outside search, the President and Vice President for Academic 

Affairs may select another faculty member from the department to serve on the 

Search Committee. 

 

7.3 Procedure 
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7.3.1 The Search Committee will take reasonable steps to ensure selection of qualified 

faculty who will support the mission of the College.  In selecting candidates, the 

Committee balances the following criteria: l) commitment to the Catholic faith 

and values of Christendom College; 2) professional and intellectual promise; 3) 

ability to communicate subject matter to students; and 4) particular qualities 

needed for particular positions. 

 

7.3.2 In order to be considered for the appointment, an applicant must submit the 

following documentation: 

a.  Letter of application. 

b.  Complete Curriculum Vitae. 

c.  Transcripts of all graduate school or equivalent training, and  

 undergraduate transcripts upon request by the College. 

d.  Evidence of having obtained an M.A. or the Ph.D. or the equivalent. 

e.  Letters of recommendation from professors and colleagues (when 

relevant). 

 

7.3.3 The Search Committee will review all applications and establish a list of 3 or 

fewer candidates for personal interviews.  

 

7.3.4 The administration allocates funds as needed for faculty search. 

 

7.4 New Faculty Orientation: New faculty, both full-time and part-time, shall meet with the 

Vice President for Academic Affairs at the beginning of their first semester of teaching at 

Christendom College, but before classes begin, to review the following:  

(1) the Faculty Handbook and Vision Statement, focusing on Faculty Obligations 

and Class/Course Guidelines 

(2) the Handlist of Academic Policies 

(3) the Vade-Mecum for Christendom Writers of Essays and Research Papers, 

focusing on the Turabian Manual for Writers of Term Papers, Theses, and 

Dissertations as the format standard for Christendom papers in all courses 

(4)  Orientation and Class Schedules.     

 

The Vice President for Academic Affairs may also invite the department 

chairmen and/or other faculty from the departments in which the new faculty 

teach to participate in the orientation session.  

 

7.5 Selection, Supervision and Evaluation of Part-Time Faculty 

 

7.5.1 The professional and scholarly preparation requirements for part-time faculty are 

the same as for full-time faculty.  The search procedure for part-time faculty shall 

be appropriate to the position to be filled.  The Department Chairman shall 

recommend part-time faculty to the Vice President for Academic Affairs, who 

under the authority of the President is responsible for offering contracts to part-
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time faculty (see 6.25). 

 

7.5.2 Part-time faculty will be hired on a semester-by-semester basis with a stipend paid 

per course or section, not to exceed fives courses or sections per academic year.  

(Cf. 1.5) 

 

7.5.3 In the undergraduate program, the Vice President for Academic Affairs and 

department chairmen shall insure that no more than 25% of credit hours taught in 

any given semester, in any department or in the College as a whole, be taught by 

adjunct faculty, unless the financial well-being of the College requires 

temporarily a greater reliance on adjunct instructors.  In any semester in which the 

25% limit is breached in a department or in the College as a whole, the Vice 

President for Academic Affairs shall report on the situation to Senate and will 

include a description of the administration’s plans for remedying the problem. 

 

7.5.4 At the Christendom Graduate School, the majority of the credit hours every year 

must be taught by Core Faculty or full-time faculty.  The Dean of the Graduate 

School is responsible for verifying to the Vice President for Academic Affairs that 

this requirement is met. 

 

7.5.5 Department chairmen shall be responsible for the supervision and evaluation of 

part-time faculty teaching in their departments.  Part-time faculty are normally 

evaluated by the student end-of-term course surveys.  The Department Chairman 

may also arrange with the part-time faculty member to sit in on one or more 

classes.  When appropriate, the full procedures for reviewing full-time faculty 

may be used to review the performance of part-time faculty (see 8. Faculty 

Evaluation) 

 


